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MAY 5, 2023 
ADDENDUM NO. 1 

 
SEALED BID #MWJ3202 – JANITORIAL SUPPLY PRODUCTS AND EQUIPMENT – DISTRICT WIDE 

 
ONE (1) ORIGINAL SIGNATURE HARD COPY AND ONE (1) USB OF THE BID TO BE SUBMITTED TO:  

 
City Colleges of Chicago 

Dawson Technical Institute 
Business and Procurement Services 

3901 S. State Street, Room 102 
Chicago, IL  60609 

Attn:  Marietta Williams-Johnson, Sr. Contract Administrator 
 

All Bids are now due by Friday, May 19, 2023, no later than 12:00 p.m. local Chicago CDT
 

 
Part I - Questions, Answers and Clarification of Information 
 
Q1 In Category A, please provide specific dimensions for each Liner: width x gusset x length. For Line 

items 1 -11, 14 – 17, and 23 – 25 no gauge on the sizes is listed. Please provide this information. 
A Additional details were added to this entire category. (See Addendum No. 1 – Revised Appendix V – 

Bid Quote Form, separate Excel file) 
 
Q2 Category B, Chemical and Soap should be alone. The Pads included in this category should be with 

the miscellaneous items because the Chemical manufacturers will be confused if the pads are 
included with all the pad  

A This category’s title has been changed to “Chemicals/Pads/Soap” and all pad items will remain in 
Category B. (See Addendum No. 1 – Revised Appendix V – Bid Quote Form, separate Excel file) 

 
Q3 Some line items just have groups of letter and numbers, need more description. Ex Category A, Item 

No.5 “HDL24” 
A Please see answer to Q1 
 
Q4 Category C- No. 5 Gallon Bucket Blue, is this a plain 5-gal bucket that is blue? Or is it supposed to 

read Buckeye Blue? 
A This item has been removed from the list 
 
Q5 Category C -No. 6, what is meant by this description? 6030004 “Standard Tropical Blend, WHT. P10 
A This item has been removed from the list 
 
Q6 Category B, there are many manufacturers listed in this category that provide cleaning chemicals to 

the City Colleges: 3M, Ecolab, Diversey, etc. Will there be a requirement that each vendor provide a 
letter from the manufacturer(s) that they are an authorized distributor for each respective 
manufacturer? 

A Yes  
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Q7 Category C Line 65, is the repair on scrubber machine per hour? Per job? 
A This item has been removed from the list 
 
Q8 Category C Line 87 - Mop heads each, is there a specific mop head that is required? 
A Additional details were added to this line item. (See Addendum No. 1 – Revised - Appendix V – Bid 

Quote Form, separate Excel file) 
 
Q9 Category C MISC: 

Item # 6 needs more info or part Number  
Items 23, 24, and 25 all are liners should fit into the dimensions that are needed,  
Items #35 chemical, #39 chemical, #40 Chemical, #68 Chemical, #69 Chemical #86 Chemical, #89 
chemical, and #90 chemical? 

A Item # 6, from category C has been removed from the list 
 Items # 23, 24 & 25 from category C have been removed from the list 
 Item # 35 from category C was moved to category B as item # 109 
 Items # 39, 40, 68, 69, and 86 have been removed from the list 
 Items # 89 & 90 have been moved to category B 
 (See Addendum No. 1 – Revised Appendix V – Bid Quote Form, separate Excel file) 
 
Q10 The following in Category D are in the wrong category and should be moved to the following 

categories: 
#10 is a Chemical group item 
#11 Misc item Safety Mask 
#12 Misc product Safety mask 

A Item # 10 was moved to category B as item # 112 
 Items # 11 & 12 were moved to category C 
 (See Addendum No. 1 – Revised Appendix V – Bid Quote Form, separate Excel file) 
 
Q11 In reference to the bid above, can you provide more detail on Category E? For example, what type of 

equipment needed, as well as model numbers or manufacturer? 
A CCC may, from time to time, require purchase of equipment, including, but not limited to: floor 

scrubbers; vacuums, carpet and upholstery cleaners, extractors, sweepers, etc. We don’t currently 
know the quantity or exact equipment that may be required. CCC will allow the selected vendor to 
quote current manufacturer list price. In such a circumstance, will the selected bidder offer a % of 
discount off? If so, please enter the % off on Addendum No. 1 – Revised Appendix V – Bid Quote 
Form, separate Excel file. 

 
Q12 There is no identification as to the packaging size of each product for each line item. Ex 1. Each? 2. 

Case? This is pertaining to the column that asks for Annual Estimate Quantities. Please clarify this 
information. 

A Additional details were added to all items on the list. Also, a new column was added to indicate the 
purchase unit of measure. Please see Addendum No. 1 – Revised Appendix V – Bid Quote Form, 
separate Excel file. 

 
Q13 Under the column, Part No./Description, on many line items, there is no description of how many 

items come in a case as well as the size of each container in each case.  
A Please see answer to question # 12 
 
Q14 Please see attached comments on Excel spreadsheet and provide clear descriptions of items 
A Please see answer to question # 1 
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PART II - CONCERNS/RECOMMENDATIONS 
 
The following are concerns and /or recommendations from the Prospective Bidders to add and/or consider 
during this bid process: 
 

1. Price Escalation concerns during Contract Term: 

Firm Pricing for 3 years is unrealistic and unsustainable in our industry. There must be an opportunity 
to provide an escalation clause for all items that reflect the manufacturer citing the reason(s) for price 
increases and it should be sufficient to allow the vendor to pass on the price increase to those 
affected. With the fluctuation of gas prices due to inflation and the conflict in Ukraine, the volatility of 
the oil market will continue to be a factor in the pricing of raw materials, transportation as well as 
other factors. The price of raw materials, as well as packaging, have also gone up and continue to 
fluctuate since the COVID-19 Pandemic. Global and outbound freight costs continue to fluctuate as 
well. 

 
Response: The following Price Escalation Clause will be added, as part of the final contract language: 

 
Price Escalation. A. The Contract prices will remain firm for the first year of the Contract. A request 
for a price escalation will: 1) only be considered for subsequent years; and 2) must be submitted at 
least sixty (60) days prior to the end of a current year; and 3) must be approved by CCC prior to the 
next year effective date; and 4) will only be allowed on a pass-through basis (does not result in a 
higher profit margin than that reflected in the prices awarded in the original proposal. The Supplier 
will be required to provide sufficient documentation to justify the requested price escalation(s). CCC 
will determine the acceptability of sources. Documentation will include a cost proposal in sufficient 
detail for CCC to perform a cost/price analysis upon which the original proposal was made. An 
evaluation and/or audit will be performed on the cost proposal as well as other submitted 
documentation in order to determine if the requested price increase(s) is/are fair and reasonable. 
Approval of a price escalation request will be at the sole discretion of City Colleges of Chicago. 
Retroactive price increase adjustments will not be considered. In summary, adjustments to pricing 
shall be the result of increases at the manufacturer's level or payroll paid wage rate level, incurred 
after the Contract commencement date that: 1) will not yield a higher profit margin than that reflected 
in the prices awarded in the original proposal; and 2) clearly identifies the items impacted by the 
increase; and 3) is accompanied by documentation, acceptable to City Colleges of Chicago. 

 
2.  Recommendation to add Force Majeure language to : 

The State of Illinois has added the following language to their RFQ’S.  We think that this is something 
that City Colleges should consider: 

 
 

 

 
 
Response: City Colleges of Chicago currently has a Force Majeure clause in our standard Professional 

Services Agreement language (which will be discussed with the awarded suppliers as part of 

https://www.lawinsider.com/clause/price-escalation
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the contract negotiation process with CCC Legal) 
 
3.  Recommendation: 
 

As discussed in the Pre-Bid Meeting, in regards to an escalation clause from manufacturers, attached 
are letters from manufacturers regarding the price escalation issues a practice utilized by the City of 
Chicago. Can this practice be adopted during this contract with CCC? (See attachment)  

 
Response: Please refer to Concern/Recommendation 1 

 
 
Part III - Modifications to the RFP document 
 
Item No. 1  - Extension of Bid Due Date 
 
Change to: All sealed bids shall be received in the Office of Business and Procurement Services at 

Dawson Technical Institute, 3901 S. State Street, Room 102, Chicago, Illinois, 60609, by 
Friday, May 19, 2023, by 12:00 pm CDT. 

 
 
Item No. 2 – Delete in Section 00300 – Special Conditions - 3.03 – Contract Award 
 
Replace with: 
 
3.03 Contract Award 

This contract will become effective after approval by the Board of Trustees, execution of a 
Professional Services Agreement, substantially in the form of Appendix VI, and issuance of a 
purchase order(s) to the selected vendor(s) with the lowest responsive and responsible bid(s). 

 
The Professional Services Agreement, in Appendix VI, is provided for information only.  Execution of 
the Professional Services Agreement is not required at the time the bid/proposal is submitted.  At the 
time of submitting their bid/proposal, Bidders/Bidders must include a statement specifying if they are 
agreeing to the proposed terms and conditions of the Professional Services Agreement or if it is 
proposing exceptions and/or additional contracts or agreements. In the event you disagree with the 
Professional Services Agreement provisions, submit any exceptions to the proposed Professional 
Services Agreement and include the rationale for taking the exception. If you are proposing alternate 
language, please include the language for consideration. The bidder/Bidder must include with its 
bid/proposal, any additional contract or agreements from the Bidder or any third-party vendor, which 
require execution by the District.  The failure to include any exceptions to the Professional Services 
Agreement and any additional contracts or agreement may result in the District determining that the 
bid/proposal is non-responsive. (See Appendix VI – Professional Services Agreement – included in 
this Addendum as a draft document for informational purposes only.) 

 
 
Item No. 3 – Add to Section 00300 – Special Conditions - 3.20 - Price Escalation: 
 
3.20 Price Escalation. A. The Contract prices will remain firm for the first year of the Contract. A request 

for a price escalation will: 1) only be considered for subsequent years; and 2) must be submitted at 
least sixty (60) days prior to the end of a current year; and 3) must be approved by CCC prior to the 
next year effective date; and 4) will only be allowed on a pass-through basis (does not result in a 
higher profit margin than that reflected in the prices awarded in the original proposal. The Supplier will 
be required to provide sufficient documentation to justify the requested price escalation(s). CCC will 
determine the acceptability of sources. Documentation will include a cost proposal in sufficient detail 

https://www.lawinsider.com/clause/price-escalation
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for CCC to perform a cost/price analysis upon which the original proposal was made. An evaluation 
and/or audit will be performed on the cost proposal as well as other submitted documentation in order 
to determine if the requested price increase(s) is/are fair and reasonable. Approval of a price 
escalation request will be at the sole discretion of City Colleges of Chicago. Retroactive price 
increase adjustments will not be considered. In summary, adjustments to pricing shall be the result of 
increases at the manufacturer's level or payroll paid wage rate level, incurred after the Contract 
commencement date that: 1) will not yield a higher profit margin than that reflected in the prices 
awarded in the original proposal; and 2) clearly identifies the items impacted by the increase; and 3) 
is accompanied by documentation, acceptable to City Colleges of Chicago. 

 
 
Item No. 4 – Add to Section 00400 – General Specifications – 4.05 – Authorized Dealer/Distributors 
 
4.05 Authorized Dealer/Distributor 

If an exclusive or authorized dealer/distributor of proposed manufacturer, bidder must attach to the 
bid current written documentation from the proposed manufacturer verifying bidder’s status. 
 

 
Item No. 6 -   Add - Appendix VI – PROFESSIONAL SERVICES AGREEMENT  
(for informational purposes only, do not complete and submit with bid.)  
 
 
Item No. 5 – Delete Appendix V – Bid Quote Form 
 
Replace with:  Addendum No. 1 - Revised  - Appendix V – Bid Quote Form (See separate Excel file) 
NOTE:   Failure to submit in accordance with Addendum No. 1 - Appendix V - Bid Quote Form will  

disqualify your bid submission. 
 
 
 

 
END OF ADDENDUM 
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APPENDIX VI - PROFESSIONAL SERVICES AGREEMENT  
(for informational purposes only, do not complete and submit with bid.)  
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APPENDIX V 

PROFESSIONAL SERVICES AGREEMENT 

This Professional Services Agreement (“Agreement”) is between _________________ 
with corporate offices located ____________________ at (“Company”) and the Board of 
Trustees of Community College District No. 508, County of Cook and State of Illinois, a body 
politic and corporate, with district offices located at 226 W. Jackson Boulevard, Chicago, Illinois 
60606 (“Institution”). 

RECITALS: 

WHEREAS, the Institution desires to secure Company’s services as outlined herein; and 

WHEREAS, Company has represented that it has the requisite expertise to perform such 
services; 

NOW THEREFORE, in consideration of the mutual promises and covenants contained 
herein, the sufficiency of which is acknowledged by Company and the Institution, the parties 
agree as follows: 

1. Incorporation.  The above recitals and all exhibits attached hereto are incorporated 
herein by reference.  If applicable to this agreement, the entire RFP and Company’s 
response to the RFP are hereby incorporated by reference into this agreement. 

2. Services. 

a. Scope of Services.  Company shall perform the professional services and all tasks 
incidental thereto and provide the deliverables specified herein and in Exhibit A 
attached hereto and incorporated herein by reference (“Services”).  Company 
shall perform all Services in accordance and to the reasonable satisfaction of the 
Institution.  Time is of the essence. 

b. Standard of Performance.  Company shall perform the Services in accordance 
with the degree of professional skill, care and diligence shown by a professional 
performing services of a comparable scope, purpose and magnitude customarily 
provided in the performance of such Services.  Company shall at all times act in 
the best interests of the Institution.  Company acknowledges that it is entrusted 
with and will have access to valuable and confidential information and records of 
the Institution and agrees to be held to the standard of care and diligence of a 
fiduciary.  All Services that require the exercise of professional skill or judgment 
will be performed by professionals qualified and competent in the applicable 
discipline and appropriately licensed, if required by law.  Company remains 
responsible for the professional and technical accuracy of all Services and 
deliverables furnished, whether by Company, Company’s subcontractors or others 
on its behalf.  All deliverables must be prepared in a form, content and schedule 
satisfactory to the Institution.  Moreover, Company shall use its best efforts, 
furnish its best professional skill and judgment and cooperate with Institution 
officials, employees, contractors and agents in completing the Services.  If 
Company fails to comply with these standards, the Company must re-perform, at 
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its own expense, all Services required to be re-performed as a direct or indirect 
result of such failure.  Any review, approval, acceptance or payment for any and 
all of the Services by the Institution does not relieve the Company from this re-
performance obligation or its responsibilities hereunder. 

3. Personnel.  Company shall provide and utilize all personnel required to satisfactorily and 
successfully perform the Services. 

4. Term.  Subject to Section 11 herein, this Agreement shall begin _________ and end 
_____________ (“Term”) unless otherwise terminated or extended by the parties in 
writing. 

5. Fee. 

a. Maximum Fee.  As payment for satisfactory performance of the Services, 
Company shall receive a maximum fee not to exceed _________________ and 
___/100 dollars ($__________) (“Fee”).  

b. Invoices.  Company shall submit monthly invoices for the Institution’s review 
and approval indicating the portion of the Services provided during the invoice 
period.  Company shall comply with any form and time limitations in which 
invoices must be submitted and shall submit such evidence to the Institution as 
may be required to show the validity of the Fee and any claimed expenses.  
Invoices shall be paid based on agreed upon payment method and associated 
terms once all stipulations, provisions and/or conditions set forth in this 
agreement have been met.  If the Institution objects to all or any portion of an 
invoice it shall promptly notify Company of its objection and both parties shall 
immediately make every effort to promptly settle the disputed portion of the 
invoice.  If the dispute is not settled by the date that the payment is due, then the 
Institution shall pay the undisputed portion of the invoice.  Neither the initial 
payment nor any subsequent payments hereunder constitute acceptance of the 
Services or any deliverables provided hereunder. 

c. Payment Method and Term. 

i. Net 15 days or less- Institution utilizes an electronic payment method 
leveraging unique and secure cardless payment accounts which allows for 
placement of funds for approved payment transactions on a Visa Single 
Use Account (“SUA”) administered through U.S. Bank via the Payment 
Plus program.  

ii. Net 45 days - Institution utilizes Automatic Clearing House (“ACH”) as a 
method to pay suppliers.  This requires completion of a form indicating 
Bank routing and account number information authorizing Institution to 
deposit funds into Company Bank account. 

iii. Net 60 days – Institution will issue traditional checks to suppliers unable 
to accept one of the preferred electronic methods. 
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d. Taxes.  Company is solely responsible for paying income, social security and 
other employment taxes due to the proper taxing authorities, and understands that 
the Institution shall not deduct such taxes from any payments to Company 
hereunder.  Company shall also obtain and pay for all permits, licenses and fees 
required to perform the Services and comply with the terms of this Agreement. 

e. Appropriation.  All payments hereunder, including the Fee shall be subject to the 
appropriation and availability of funds of Institution.  If funds are not 
appropriated by the Institution for the Fee during any fiscal period, this 
Agreement shall terminate, without need for notice, on the earliest of the last day 
of the fiscal period for which sufficient appropriation was made or when the funds 
appropriated for payment under this Agreement are exhausted.  The Institution 
shall not be obligated to make any payments in the event of non-appropriation. 

f. Accounting.  In connection with the Services, Company shall keep and maintain 
separate, complete, accurate, and detailed books and records reflecting and fully 
disclosing: (i.) all costs and out-of-pocket expenses incurred and (ii.) all revenues 
billed and received.  All such books and records shall be kept for a period of three 
(3) years after the expiration or termination of this Agreement and shall be 
available at a location in Chicago, Illinois, for inspection, copying, audit, and 
examination by the Institution or any representative of the Institution.  Company 
shall incorporate this right to inspect, copy, audit, and examine all books and 
records into all subcontracts entered into by Company with respect to the 
Services.  Moreover, upon the Institution’s request, Company shall promptly 
furnish all such books and records to the Institution.  This provision shall survive 
for three years after the expiration or termination of this Agreement. 

6. Ownership/Confidentiality. 

a. Ownership of Documents.   

All materials, including but not limited to intellectual property, presentations, 
documents, data, studies and reports prepared, furnished or generated as a result 
of this Agreement shall at all times be and remain the property of the Institution 
(“Work Product”).  At Institution’s request or upon the expiration or termination 
of this Agreement, Company shall deliver to the Institution all finished or 
unfinished Work Product.  Company hereby irrevocably assigns, transfers and 
delivers to the Institution, its successors and assigns, all right, title and interest in 
and to the U.S. and foreign copyright registrations, applications and renewals, if 
any, related to such Work Product, free and clear of any liens, claims or other 
encumbrances.  Company will execute all documents and perform all acts that the 
Institution may reasonably request in order to assist the Institution in perfecting its 
rights in and to Work Product. 

b. Confidentiality. 

All materials, including, but not limited to, Work Product, documents, studies, 
reports, information, or data, prepared by or provided to Company under this 
Agreement (“Materials”) are confidential.  Company shall not make the Materials 
available to a third party without the Institution’s prior written consent.  Company 
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shall not issue press releases or grant press interviews related to the Services, or 
disseminate any information regarding the Services without the Institution’s prior 
written consent.  If Company is presented with a subpoena duces tecum or a 
request for documents by any administrative agency regarding any records, data 
or documents related to the Services, Company shall immediately give notice to 
the Institution and agrees that the Institution may contest the subpoena or request 
before the Materials are submitted to a court or other third party, provided, 
however, that Company shall not be obligated to withhold such delivery beyond 
that time as may be ordered by the court or administrative agency unless the 
subpoena or request is quashed or the time to produce is otherwise extended. 

7. MBE/WBE.  If applicable, unless waived by Institution in writing, Company must 
expend at least 25% of the Fee (including all modifications and amendments to it) with 
one or more certified minority business enterprises (“MBE”) and at least 7% of the Fee 
(including all modifications and amendment to it) with one or more certified women’s 
owned business enterprises (“WBE”).  The Company will adhere to any and all reporting 
and other requirements as set forth in the Board's Minority and Women Business 
Enterprise Contract Participation Plan, including but not limited to the Company’s 
response to Schedule A of the plan on file with the Office of Procurement Services. 
The Plan can be found at http://www.ccc.edu/services/Pages/Become-a-Vendor.aspx 
Failure to comply with this provision constitutes a material breach of this Agreement and 
may result in termination of the Agreement and other remedies. 

8. Representations and Warranties. 

a. Company Representations and Warranties.  In connection with this 
Agreement, Company represents and warrants that: 

i. It is ready, willing and able to perform, and will perform, the Services in 
accordance with this Agreement; and 

ii. No officer, agent or employee of the Institution is employed by Company 
or to the best of Company’s knowledge, after due diligence and inquiry, 
has a financial interest directly or indirectly in this Agreement or the 
Services except as may be permitted under the Institutions’ Ethics Policy.  
Further, Company agrees to comply with Institution’s Ethics Policy and 
with any amendments enacted thereafter.  The policy can be found on 
Institution’s website:  www.ccc.edu; and 

iii. Company shall not use any debarred or ineligible subcontractor to perform 
all or any portion of the Services; and 

iv. Company and its subcontractors, if any, are not currently in default and 
have not been in default within the past five (5) years of any contract 
awarded by the Institution; and 

v. Company understands the nature of the Services and all other matters that 
may affect this Agreement or its performance and Company has carefully 
examined and analyzed this Agreement and determined that the 
Agreement is feasible of performance in accordance with its terms; and 

http://www.ccc.edu/services/Pages/Become-a-Vendor.aspx
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vi. No representation, statement or promise, oral or written, by the Institution, 
its officials, agents or employees, has induced Company to enter into this 
Agreement or has been relied upon by Company; and 

vii. The execution and delivery of this Agreement and the consummation of 
the transactions contemplated hereby have been duly authorized by all 
requisite action on the part of Company.  This Agreement constitutes the 
legal, valid and binding agreement of Company, enforceable against 
Company in accordance with its terms (except insofar as such 
enforceability may be limited by applicable bankruptcy, insolvency, 
reorganization, moratorium or similar laws affecting creditors’ rights 
generally, or by principles governing the availability of equitable 
remedies); and 

viii. The execution and delivery of this Agreement and the consummation of 
the transactions contemplated hereby will not: (i) conflict with or result in 
any violation of any provision of the charter or bylaws of Company, each 
as amended to date; or (ii) conflict with, result in any violation or breach 
of, constitute a default under, give rise to any right of termination or 
acceleration (with or without notice or the lapse of time or both) pursuant 
to, or result in being declared void or voidable, any term or provision of 
any note, bond, mortgage, indenture, lease, license, contract or other 
instrument to which Company is a party of or by which any of its 
properties or assets are or may be bound; or (iii) violate any order, writ, 
injunction, decree, statute, rule or regulation applicable to Company; and 

ix. Professionals competent to perform the Services shall perform all Services 
that require the exercise of professional skill or judgment. 

b. Institution Representations and Warranties.  In connection with this 
Agreement, the Institution represents and warrants that: 

i. The Institution is a body politic and corporate duly organized, validly 
existing and in good standing under the laws of the State of Illinois.  The 
Institution has all requisite corporate power and authority to execute and 
deliver this Agreement and to perform its obligations hereunder; and 

ii. The execution and delivery of this Agreement and the consummation of 
the transactions contemplated herein, have been duly authorized by all 
requisite corporate action on the part of the Institution.  This Agreement 
constitutes the legal, valid and binding agreement of the Institution, 
enforceable against the Institution in accordance with its terms (except 
insofar as such enforceability may be limited by applicable bankruptcy, 
insolvency, reorganization, moratorium or similar laws affecting creditors’ 
rights generally, or by principles governing the availability of equitable 
remedies; and 

iii. The execution and delivery of this Agreement and the consummation of 
the transactions contemplated hereby will not: (i) conflict with or result in 
any violation of any provision of the charter or bylaws of the Institution, 
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each as amended to date; or (ii) conflict with, result in any violation or 
breach of, constitute a default under, give rise to any right of termination 
or acceleration (with or without notice or the lapse of time or both) 
pursuant to, or result in being declared void or voidable, any term or 
provision of any note, bond, mortgage, indenture, lease, license, contract 
or other instrument to which the Institution is a party or by which any of 
its properties or assets are or may be bound; or (iii) violate any order, writ, 
injunction, decree, statute, rule or regulation applicable to the Institution. 

9. Indemnity.  Notwithstanding any other terms and conditions in this Agreement, 
including any obligations regarding insurance coverage, Company agrees to defend, 
indemnify, save and hold harmless fully the Institution, its Board of Trustees, agents, 
officers, students, volunteers, contractors and employees against any and all claims, suits 
or judgments, costs or expenses, including attorney’s reasonable fees, (collectively 
“Loss”) in connection with this Agreement.  This indemnification obligation does not 
extend to that portion of a Loss caused by Institution’s negligence, as determined by a 
court of competent jurisdiction in a final, non-appealable judicial order.  

10. Insurance.  Throughout the Term, Company, at its own expense, shall provide and 
maintain the following insurance coverage: 

a. Workers Compensation and Employers Liability.  Workers Compensation as 
prescribed by applicable law, covering all employees who are providing the 
Services and Employer’s Liability coverage with limits of not less than 
$1,000,000.00 each accident or illness; and 

b. Commercial General Liability.  Commercial General Liability Insurance or 
equivalent with limits of not less than $5,000,000.00 per occurrence, for bodily 
injury, personal injury, and property damage liability.  Coverage shall include the 
following:  All premises and operations, products/completed operations, 
separation of insured, defense, and contractual liability (with no limitation 
endorsement); and 

c. Automobile Liability.  When any motor vehicles (owned, non-owned and hired) 
are used in connection with work to be performed, the Company shall provide 
Comprehensive Automobile Liability Insurance with limits of not less than 
$1,000,000.00 per occurrence, for bodily injury and property damage; and 

d. Fidelity, EPLI and Professional Liability (E&O).  Professional liability 
insurance covering errors, omissions or negligent acts must be maintained with 
limits of not less than $1,000,000.00.  Coverage must include contractual liability.  
When policies are renewed or replaced, the policy retroactive date must coincide 
with, or precede, start of work on this Agreement.  A claims-made policy, which 
is not renewed or replaced, must have an extended reporting period of two (2) 
years. 

Prior to the execution of this Agreement, Company shall furnish the Institution with 
original insurance certificates evidencing the required coverage.  All insurance 
certificates shall name the Board of Trustees of Community College District No. 508, 
County of Cook and State of Illinois, and its officers, directors, agents, students, 
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employees, contractors and volunteers as additional insured on a primary, non-
contributory basis.  Institution’s failure to obtain certificates or other insurance evidence 
from Company shall not be deemed a waiver of this provision by the Institution.  This 
Agreement, at Institution’s sole discretion, may be terminated if Company fails to comply 
with this provision.  All insurance policies required hereunder shall include a provision 
which requires the Institution to receive thirty (30) days prior written notice before 
coverage is substantially changed, cancelled or non-renewed.  Any insurance or self-
insurance programs maintained by Institution shall apply in excess of and not contribute 
with insurance provided by Company. 

11. Termination/Remedies. 

a. Termination for Convenience.  Notwithstanding Section 11(b) below, the 
Institution may terminate this Agreement, or any portion of the Services, at any 
time, upon five days prior written notice to Company.  If this Agreement is 
terminated by the Institution under this Section 11, Company shall immediately 
deliver to the Institution all finished or unfinished materials, documents, data, 
studies and reports prepared by it or under its direction in connection with the 
Services.  The Institution will pay Company for the portion of the Services 
satisfactorily performed by Company in those amounts accrued but not yet paid 
prior to the effective date of termination.  Such payment to the Company shall be 
in full settlement for all Services. 

b. Termination for Default.  Subject to Section 11(a) herein, this Agreement may 
also be terminated for default.  Each of the following shall constitute an event of 
default by Company (“Default”). 

i. Any material misrepresentation, whether in the inducement or in the 
performance, made by the Company to the Institution; and 

ii. A breach of a representation or warranty contained in this Agreement; and 

iii. The insolvency, bankruptcy or committing of any act of bankruptcy or 
insolvency, or making an assignment for the benefit of creditors; and 

iv. Failure to comply with or perform any material provision of this 
Agreement; and 

v. Failure or refusal to provide enough properly skilled personnel, adequate 
supervision, or adequate materials and equipment of the proper quality to 
perform the Services; and 

vi. Causing, by any action or omission, the stoppage, delay of, or interference 
with, the work of any other Company or sub-consultant. 

If a court of competent jurisdiction rules that termination of this Agreement by the 
Institution for default of Company was wrongful, then the termination shall be deemed to 
have been a termination for convenience. 

c. Curable and Incurable Defaults.  Time-sensitive defaults (e.g., failure to meet 
deadlines) are not curable unless the Institution, in its sole and absolute discretion, 
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extends the deadline.  Such extension, however, does not relieve Company of 
liability for any damages the Institution may suffer.  Company shall cure any 
default that is not time-sensitive with ten (10) calendar days after Company is 
given notice of the default. 

d. Remedies.  In addition to any other remedies contained herein, the Institution 
may invoke any or all of the following remedies for a Default: 

i. Complete the Services at Company’s expense, either directly or through 
the use of contractors and subcontractors; or 

ii. Receive a refund or withhold all or any portion of the Fee; or 

iii. Demand specific performance, an injunction or any other appropriate 
equitable remedy; or 

iv. Terminate this Agreement. 

e. Right to Offset. All costs incurred by the Institution due to: (i) termination of this 
Agreement for default; or (ii) Company’s performance of the Services; or (iii) 
Institution’s exercise of any of the remedies available herein, may be offset by: (i) 
any credits due to or overpayments made by the Institution; or (ii) any payments 
due to Company for Services completed.  If such amount offset is insufficient to 
cover those excess costs, Company shall be liable for and promptly remit to the 
Institution the balance upon written demand.  This right to offset is in addition to 
and not a limitation on any other remedies available to the Institution. 

No remedy hereunder is exclusive of any other remedy, but each remedy shall be 
cumulative and in addition to any other remedies at law, in equity or by statute existing 
now or hereafter.  No delay or omission to exercise any right or power accruing upon any 
Default shall impair any such right or power nor shall it be construed to be a waiver of 
any Default or acquiescence therein, and every such right and power may be exercised 
periodically and as often as may be deemed expedient.  If the Institution considers it to be 
in the Institution’s best interest, it may choose not to declare a default or terminate the 
Agreement.  The parties acknowledge that this provision is solely for the benefit of the 
Institution and that if the Institution permits Company to continue providing Services 
despite one or more events of default, the Company is in no way relieved of any of its 
duties and obligations under the Agreement and the Institution does not waive or 
relinquish any of its rights. 

12. Additional Provisions.  The parties further agree to the following provisions: 

a. Cooperation with Successors.  If this Agreement expires or is terminated for any 
reason, Company shall use its best efforts to assure an orderly transition to 
Institution and to the successor consultant, if any.  Company must make an 
orderly demobilization of its own operations, provide the Services uninterrupted 
until the effective day of such termination or expiration, and otherwise comply 
with the reasonable requests and requirements of the Institution in connection 
with the termination or expiration. 
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b. Notices.  All notices hereunder shall be in writing and either (i) delivered 
personally; or (ii) sent by nationally recognized express courier; or (iii) sent by 
certified mail (return receipt requested).  Any such notice will be deemed given 
when actually received and addressed as follows: 

If to Institution: 
City Colleges of Chicago 
Office of the Chancellor 
Attn: Juan Salgado 
180 N. Wabash Avenue, Suite 200 
Chicago, IL 60601 
 

with a copy to: 
City Colleges of Chicago 
Office of the General Counsel 
Attn: Karla Mitchell Gowan 
180 N. Wabash Avenue, Suite 200 
Chicago, IL  60601 

If to Company: 
Notices shall be sent to Company at the address listed above. 

c. Severability.  The terms of this Agreement are severable and if a court of 
competent jurisdiction herein declares any term or provision illegal, void or 
unenforceable, the remainder of the provisions hereunder shall remain valid and 
enforceable. 

d. Entire Agreement.  This Agreement, and the exhibits attached hereto and 
incorporated hereby, shall constitute the entire agreement between the parties.  
Any prior written or oral agreements or representations related to this Agreement 
or the Services are of no force and effect. 

e. No Damages for Delay.  During the Term, Company is not entitled to and must 
make no charges or claims for damages for any delays or hindrances from any 
cause in connection with the Services.  If Company’s performance of the Services 
is delayed by causes beyond Company’s reasonable control, at the Institution’s 
sole option, the Institution may either terminate this Agreement or extend the time 
to complete the Services to reflect the extent of the delay (if extension is feasible 
given the project deadlines and the expectations of public performance), provided 
the Company has given the Institution written notice within ten days after delay 
begins.  The notice by the Company must include a description of the reasons for 
the delay and the steps Company has taken or will take to mitigate the effects of 
the delay. 

f. Names/Logos.  Institution owns all rights to the name City Colleges of Chicago 
and its individual colleges and to certain logos, servicemarks, trademarks and 
likenesses (“Marks”).  Company must not use the Marks as part of Company’s 
business or trade name, and Company must not use the Marks or sell merchandise 
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or services with the Marks without the Institution’s express written consent.  Also, 
Company must not permit anyone else to do so. 

g. Governing Law.  This Agreement shall be interpreted and governed by the laws 
of the State of Illinois and venue for any litigation related to this Agreement shall 
be in Cook County, Illinois. 

h. Non-Discrimination.  Company shall not discriminate against any workers, 
employees or applicants, or any member of the public, because or race, color, 
religion, age, disability unrelated to ability to perform, gender, national origin or 
ancestry, sexual orientation, marital status, military discharge status or source of 
income.  Such action shall include, but not be limited to the following:  
employment, upgrading, demotion or transfer; recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selection for 
training; including apprenticeship.  Company agrees to post in conspicuous 
places, available to employees and applicants for employment, notices setting 
forth the provisions of this non-discrimination clause.  Company further agrees 
that this clause will be incorporated in all contracts entered into with suppliers of 
materials or services, contractors, and subcontractors and all labor organizations, 
furnishing skilled, unskilled and craft union skill labor, or who may perform any 
labor or services in connection with this Agreement. 

i. Compliance with Laws.  During the Term, Company, at its sole expense, shall 
observe and comply with all federal, state and local laws, rules, ordinances and 
regulations related to this Agreement, including, but not limited, to the Illinois 
Public Community College Act and the Rules for the Management & Government 
of the City Colleges of Chicago. Company shall also be responsible for 
compliance with the City Colleges of Chicago Debarment Policy.  Company shall 
indemnify the Institution for all losses and expenses, including reasonable 
attorneys fees resulting from failure to comply with this provision, including, but 
not limited to, any fines, penalties, or corrective measures. 

j. Amendments/Changes.  No modification or amendments to this Agreement shall 
be effective unless such amendment is in writing and signed by both parties 
hereto. 

k. Ethics Policy.  Company agrees to comply with the Institution’s Ethics Policy 
and with any amendments adopted thereafter.  A copy of the Institution’s Ethics 
Policy can be found at www.ccc.edu. 

l. Inspector General.  It shall be the duty of each party to the agreement to 
cooperate with the Inspector General for City Colleges of Chicago in any 
investigation conducted pursuant to the Inspector General’s authority under 
Article 2, Section 2.7.4(b) of the Board Bylaws. 

m. Independent Contractor.  Company is an independent contractor and not the 
agent, partner or employee of the Institution.  Company shall not have the 
authority to enter into any contract or agreement to bind Institution, and shall not 
represent to anyone that Company has such authority. 
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n. Assignment and Delegation.  Company shall not subcontract, assign, or 
otherwise transfer all or any portion of this Agreement, nor delegate its duties or 
obligations hereunder without the Institution’s prior written consent. 

o. Survival.  Upon the expiration or termination of this Agreement, those provisions 
that would by their nature survive this Agreement will so survive. 

p. Third Party Beneficiaries.  Nothing contained in this Agreement is intended to 
confer upon any person (other than the parties hereto, the Institution Indemnified 
Parties and the Company Indemnified Parties) any rights, benefits or remedies of 
any kind or character whatsoever, and no person will be deemed a third-party 
beneficiary under or by reason of this Agreement. 

q. Force Majeure.  Neither party will have any liability to the other for any failure 
or delay in performing any obligation under this Agreement due to acts of God or 
nature, fires, floods, strikes, civil disturbances, terrorism, or power, 
communications, satellite or network failures (individually and collectively  
“Force Majeure Event”).  Either party upon prior written notice may terminate 
this Agreement if such Force Majeure Event continues for more than ten-(10) 
calendar days. 

r. Counterparts.  This Agreement may be executed in two (2) or more counterparts, 
each of which will be deemed to be an original, but all of which together will 
constitute one binding agreement.  

s. Conflicts.  In the event of a conflict between the provisions of this Agreement 
and the provisions of Exhibit A, the provisions of this Agreement shall control. 

IN WITNESS WHEREOF, the Institution and Company have executed this Agreement 
as of the date written above. 
 
Board of Trustees of Community 
College District No. 508, County of  
Cook and State of Illinois:  

 VENDOR 

   
By:    

[President, Chancellor or Chair] 
 By:    

 
Name:    
 
Title:    

   

APPROVED AS TO LEGAL FORM:   
 
By:  ________________________________ 
        Karla Mitchell Gowan 
        General Counsel 
 

  



 

U:\Purchase_Accounts Payable\Biddocs\Marietta\Bid-RFP Information\CORPORATE PROFESSIONAL SERVICES AGRMT-
VENDOR COPY.docx 12 

EXHIBIT A 
SCOPE OF SERVICES 

 
 


